
APPLICATION TO CITY OF PONTIAC, LIVINGSTON COUNTY, 

ILLINOIS FOR PARADE PERMIT 

 

This form is to be used for any event in which a street closure is requested 

such as a parade, 5K run, march, etc.  Permit is required, there is no fee 

for a permit. 

 

Name of Event:_________________________________________________ 

 

Type of Event: (parade, run…)____________________________________ 
 

 

Name of event organizer:     
 

Address:     
 

Telephone number:  Email Address:  

 
 
If the event is proposed to be conducted for, on behalf of, or by an organization, the 

name, address, telephone number and email of the local headquarters of the organization 

and of the authorized and responsible heads of such organizations: 
 

 
 
 
 
 
 
 
 
 

The name, address, telephone and email of the person responsible for the conduct of the 

event if different form the organizer: 
 

 
 
 
 
 
 

The date when the event is to be conducted: 
 
The hours when event will start and terminate: 

 

The route to be traveled, the starting point, and the termination point (you may attach a 
map): 
 
 
 
 
 
 
 
 
 



 

 

 

The approximate number of:  Persons:______________ Animals:_____________   

 

Vehicles_____________ (see required safety rules) 
 

Will the event occupy the entire roadway?  Yes_____  No_____.  If no please explain:  

________________________________________________________________________ 

________________________________________________________________________ 

The location of any assembly areas for such event:  _______________________ 

_________________________________________________________________________ 

 

The time at which units of the event will begin to assemble at any such assembly area or 

areas (If occupying a roadway or a traffic hazard): 
 
 
 
 

The interval of space to be maintained between units of such parade: 
 
 
 
 

 
SAFETY PRECAUTIONS 

REQUIRED 

 

Attach a detailed safety plan:  
 A written safety plan is critical for addressing unexpected emergencies. This plan should, amongst 

other things, address risk mitigation and contingency planning; safety briefings for event participants 

and other stakeholders; driver and vehicle screening; safe float operation; and notification of 

railroads or other entities with control over potential hazards. Event organizers should also consider 

developing plans for inclement weather and emergency/security response. All parade drivers and 

officials should have a copy of these plans, along with the names and contact information for key 

emergency parade and municipal personnel.  

 
 
 
 
 
 

 

 

 

 



City of Pontiac Rules for Parade Safety on streets and public places 

 

 Parade must have an approved permit.   

 Organizer must have a safety plan and have it distributed to all 

participants and employees/volunteers.   

 It is the responsibility of the event organizer(s) to make certain any 

vehicles, floats, trailers or equipment moved in the roadways are safe 

for travel.   

 Police or City Officials may remove unsafe vehicles or equipment at 

any time.  

 Any motorized vehicle or piece of equipment operated on the roadway 

must be operated by a licensed driver.  There will be no exceptions, 

they will be removed.  

 Throwing of items from any moving vehicles or equipment is 

prohibited.  Items to be given to spectators must be done by persons 

walking the route, taking special precautions not to entice spectators 

onto the roadways. 

 Parade organizers should consider the methodology of refilling 

giveaways, taking precautions not to have walkers approaching the 

wheels of vehicle or while the vehicle is turning.     

 Any children on vehicles or equipment must be supervised by an adult 

with suitable communication with the driver of the vehicle.   

 Any vehicle towing a float shall also: 

 Be operated by a licensed driver 

 Have a fire extinguisher 

 Have functioning horn and brakes 

 Shall not be carrying extra gasoline or other hazardous 

materials 

 Meet with the police administration to go over your plans and needs. 

 

 

The City of Pontiac has a guide to planning a successful parade available 

online  

 

 
 

 
 

 



City of Pontiac Runs for Runs/Walks/Marches 

 When occupying only one lane of traffic: 

o Safeties will be posted throughout the course with roadway safety 

vests or ANSI Class 2 high visibility clothing. 

o Event should include a marked Pace Vehicle with 2 occupants, 

one to focus on driving, the other to focus on the runners.     

 Organizer must have a safety plan and have it distributed to all race 

safety personnel throughout the course 

o Consider using an EVENT ALERT SYSTEM such as the one 

suggested from the Road Runners Club of America 

 Organizers must have a methodology of communicating to 

employees/volunteers/participants along the route. 

 Meet with police prior to your event to go over your plans and needs 

A good resource is the City of Pontiac guideline to safe road and trail runs 

online  http://www.rrca.org/event-directors/guidelines-for-safe-events/ 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

http://www.rrca.org/event-directors/guidelines-for-safe-events/


City of Pontiac, Illinois 

Parade Release & Hold Harmless Agreement 

 

I,,  acting  in  my  capacity  as ___________________ of ______________________its 

employees, directors, contractors, agents, members and assigns (“Company” or “Organization”)  

do hereby on behalf of “Company” agree to release and hold  harmless  the  City  of Pontiac  

(“City”)  for  liability  in  use  of city streets or facilities for ______________________________on 

(date)_________ at (time)___________. 

“Company”  understands  and  assumes  the  risk  inherent  to  the  activity  

of_________________.  “Company” further understands that this Release and Hold Harmless 

Agreement will remain in full force and effect during any and all times for the event being 

sponsored by “Company” including any incident related to the event. 

“Company” agrees to release, hold harmless, and indemnify the “City” from any liability or 

responsibility  arising  out  of  or  incident  to  the  event  sponsored  by  “Company”  for  any 

accident or injury to persons or property including but not limited to third person liability during 

any and all times of the event. 

This agreement is formed under the laws of the State of Illinois and venue shall be in Livingston 

County, Illinois. 

By signing this form, I acknowledge that I have the authority to act and contract on behalf of 

“Company” and understand and accept the terms and conditions set forth in this agreement. 

 

Date:                                    

 

 

 

 

(Title of person on behalf of Company name) 
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